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Home Care
Benefits of home maintenance routines
· Protects your safety

· Protects your investment

· Creates an enjoyable place to be

· Feels good when you’re done

	Daily
	Weekly
	Monthly 
	Yearly
	

	Paperwork

& 

Finances
	· Sort mail into each person’s “inbox”

· Junk mail recycled
· Unpaid bills in “Pay” file

· Mail to be responded to finished or in a safe place 

· Clear desk spaces

	· Pay bills & allowances
· File reference paperwork

· Respond to “family business” paperwork
· Clear desk spaces

	· Cull coupons
· Recycle catalogs & magazines

· Balance accounts

· Review spending/savings plans. Are you on target?

· Check with advisors

	· Create a new budget

· File tax information in archival area

· Create new $ files 

· Kids’ art archived
· Update family task charts


	Review & Planning


	· Each person reviews the next day & week’s agenda before evening entertainment. Pack items needed to avoid last minute chaos.
· Kid’s backpacks organized with an adult, art  displayed or stored
· 
	· Compare family calendars & commitments
· Negotiate wants & needs

· Respond to invitations, enter onto calendars (store in “hold” file)

· 
	· Think ahead 3-4 months: holidays, birthdays, events. What’s needed for whom by when?
· 
	· Consider vacation reservations
· Define home improvements for the year

·  Review service contracts

· 

	Area
	Daily
	Weekly
	Monthly
	Annually

	Kitchen


	· Dishes in cabinets or dishwasher, no exceptions!
· Food in refrigerator

· Table clear of all except condiments /  napkins in table middle

· “8 hour” parking in effect (nothing other than kitchen related items allowed to park for more than 8 hours.)
· 
	· Clean out refrigerator foods

· Wipe out refrigerator & freezers

· Straighten pantry
· Shopping inventory

· Clean floor

· Plan meals

	· Scan pantries for outdated & unused food. Donate unused food before expiration dates.

· Clean under & behind appliances 
· Clean walls

· Clean shelves

· Clean inside trash cans

· Stove rings or grates (dishwasher)

· 
	· Vacuum fridge back
· Reorganize pantry shelves

· Toss outdated & uninteresting food & supplies

· 

	Living

Dining

Foyer
	· Newspapers & magazines to recycling area
· Magazines in holders

· Family personal items removed

	· Newspapers / magazines to recycling

· All personal items to owner’s spaces

· Vacuum, dust

	· Clean woodwork

· Clean windows

· 
	· Move furniture

· Reorganize storage areas

· Shampoo carpets

	Bedrooms
	· Beds made (comforters are easy)
· Clothes hung or in hampers
· Closet doors closed
· Shoes away 

· “Fire lanes” open at all times
· No food or plates left


	· Linens changed

· Clothes laundered

· Only furniture on floors

· Vacuum

· Dust 
· Add to donation bag (every closet should always have a donation bag)

	· Wipe sills, shelves, trim

· Turn mattress

· Donate clothing


	· Move furniture to clean carpets
· Reorganize closets
· Cull bookcases
· Wipe walls
· Clean outside trash cans



	Area
	Daily
	Weekly
	Monthly
	Annually

	Garage

&

Outside
	· All trash in trash cans, lids closed

· Toys, gear in locked garage

· Tools in storage unit

· Table & chairs neatened


	· Trash out, clean cans
· Mow yard

· Sweep entrance areas
· Check lighting


	· Clean out trash cans if needed 
· Gutters (Spring & Fall, more in Fall)
· Clean doors


	· Paint 

· Brush & rinse siding

· Check fence stability

· Check railing stability

· 

	General 
	· Compost

· 
	· Sweep walkways, doorways

· Clean door handle areas

· Pool

· Mow grass

· 
	· Change heater filters

· Change water filters

· Wash cars

· 
	· All windows washed

· Chimneys seasonally

· Spring/Fall-prepare outside faucets for season

· Prepare AC/heating units

· Pool

· Ready yard equipment for use or storage

· Open windows, clean surrounds


	Misc
As needed
	· 
	· 
	· 
	· Duct cleaning
· Power washing exterior
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